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1 Temarnyeckuii IJIAH JeKIIUOHHBIX 3aHATHI

Tema 1 OcHOBHBIE MOHATUS AETONPOU3BOJICTBA U TOKYMEHTOO00pOTA
1.1 ®yHkuMKu JOKyMEHTa

1.2 Knaccudukanus JOKyMEHTOB

1.3 Opranuzanus Jen0nponu3BOACTBa

Tema 2 JIOKyMEHTHPOBAHUE YIIPABIECHUYECKON AEATEIBHOCTH

2.1 OpranuzaimoHHbIe JOKYMEHTHI

2.2 Cuctema pacnopsiANTEIbHON JOKYMEHTAIUH

2.3 CipaBo4HO-UHGOPMAITMOHHBIE TOKYMEHTHI

Tema 3 JlenoBas npodeccuoHanbHas nepenucka

Tema 4 MomEeHHNYECTBO HA PIHKE HEIBUKUMOCTH

3.1. Buasl 1enoBsIx nucem

3.2 5131k 1eT0BOM NEPENUCKHU

3.3 CtpykTypa J1eJI0BOr0 MUChMa

3.4 JlenoBasi mepenucka mno 3JIEKTPOHHOM MouTe

Tema 4 CucTteMsbl JIEKTPOHHOTO JOKYMEHTO000pOTa

4.1 OO1ue cBeJeHUs 0 CUCTeMax JIEKTPOHHOIO IOKYMEHTO000pOTa
4.2 Buasl cucTeM 3JIEKTPOHHOTO JJOKYMEHTO000pOTa

4.3 MexBeIOMCTBEHHBIN 3JIEKTPOHHBIA JOKYMEHTOOOOPOT

Tema 5 JlenonpousBoctBo B denepanbHoii ciayx06e rocy1apcTBEHHON
perucTpauuu, kagacrtpa u kaprorpaduu (Pocpeectp)

Tema 6 AHanu3 10KyMEHTOO00pOTa B MpoLiecce MOATOTOBKU KalaCTPOBOM

JAOKYMCHTAaIlUN



2. MeToanuyeckue yKa3aHusl 1Jis BbITOJHEHUSA

NPAKTH4Y€eCKO# (KOHTPOJIbHOI) padoThl

[IpakTuueckas paboTa CTy/I€HTOB OYHOU (POpMbI OOYUYEHUSI COCTOUT U3 TPEX
noknanoB. BapuaHTt npaxmuueckoil pabomwsi BbIOUpAETCS MO HOMEPY MO3UIUH
dbamMumu cTyIeHTa B )KypHaje y4eOHOM TPy

Tema KOHTpONBHONM PabOTHI ISl CTYACHTOB 3a04HOM (opMbl 00yueHUs
BBIOMpAETCS MO MociaeqHed udppe HoMepa 3a4eTHOW KHUXKKHU CTy/IeHTa. BapuaHT
10 cootBercTByeT mudpe 0.

O0beM Kaxoro Bompoca (JI0KJ1aaa) KOHTPOJIbHON (TIPAKTUYECKOM) paboThI
JOJKeH OBITh He MeHee /() cmpanuy neuamuoco mexkcma. OpUTHHATBHOCTH TEKCTA
JTOKJ1a/10B (BOIIPOCOB) JOJKHA COCTaBIATh He MeHee 60 %o.

[TpakTrdeckasi (KOHTPOJBbHAS) paboTa JOJDKHA OBITH BBITOJHEHA HA OJTHOM
cTopoHe Jnucta Oenmoit Oymaru ¢dopmata A4 (210297 MM) B COOTBETCTBUM C
oOuuMu TpeOoBaHUSIMH K TeKCTOBBIM JokyMeHnTam 1o ['OCT 2.105, 2.106.

[Tpexae 4yeM TPUCTYNaTh K HANKMCAHUIO TMPAKTHYECKOW (KOHTPOJHHOM)
paboThl HEOOXOAMMO OCYIIECTBUTH COOp, HAKOIUIEHHE U H3Y4YEHHE Hay4HOH U
y4e0OHOM JUTepaTypsl, HOPMATUBHBIX TOKYMEHTOB, MaTepHaoOB, OMMyOJINKOBAaHHBIX
B MEPUOAUYECKON TeYaTH, U T.I1. [ TaBHOM IENBI0 ATOrO0 3Tamna sBIsSETCS HAYyYHO-
uH(OpMAITMOHHAS JCSITEIIBHOCTh CTYACHTa, TO €CTh COCTaBjieHHe Oubmuorpaduu,
[EJICHANIPABICHHBIN 1MOAOOp, CHUCTEMAaTH3alMs W aHAIU3 COOTBETCTBYIOIIETO
MaTepuaia, 1 ero riayookoe usydenue. st 3Toro HeoOX0uMO BIIAJIETh 3HAHUSMU
COBpEMEHHOM Oubmorpaduu 1 UMETh HABBIKU:

— paboThI C yKa3aTeIsIiMu, KaTajoramu, 0030pamMu u T.1I.;

— TIOJb30BaHUs CIIPABOYHBIMH cucTeMamu Tuna «l apant, « KoHCyIbTaHT»
U APYTUMH HHPOPMAITMOHHO-CIIPABOYHBIMHU CUCTEMaMU;

— moucka uaopmanuu B cetu UHTEpHET;

— paboThI C HAYYHOH M y4eOHOM KHUTOH (JIUTEepaTypoii);

— TIOHMCK HEOOXOoAMMOM NH(pOpPMALIKH 11e71eco00pa3HO BECTH IO HECKOIbKUM

HarpaBJICHUAM IIYTCM O3HAKOMJICHHU,



— ¢ HOPMATHBHO-TIPABOBHIMU JOKYMEHTAMH;

— €O CIPaBOYHOW  JIUTEPATYpPOU, SHIMKIONCIUSIMH, CIIPABOYHUKAMH,
CIIOBApSIMH U T.IL.;

— C OCHOBHBIMH (YHIAMEHTAIBHBIMH HUCTOYHMKaMU 1o Teme BKP
(MoHOTpadum, yaeOHUKH, pedepaTUBHBIC U MEPUOANYCCKIE HAYYHBIC W3IaHUS 110
TeME H T.].).

N3ydenne mnomoOpaHHON AUTEpaTyphbl IeIeco00pa3HO MPOBOJIUTH B JiBa
JTana.

B mpomecce mepBoro, mpeaBapuUTEIBHOTO, MPOYTCHHUS JUTEPATYPHOTO
HMCTOYHHUKA HEOOXOIMMO, TIPEKIE BCErO, MOHATH CYIIHOCTh paOOTHI B IIEJIOM, UTO
MpeArnosaraeT BblJeICHUE BeAyIeH UIer U OCHOBHBIX MOJIXO0/IOB K €€ pealn3alliu.

[Ipu Oonee TIyOOKOM HW3YyYCHHWH JUTEPATYPHOTO WCTOYHUKA CIICAYET
OTIPEJICIUTh IEHHOCTh (PAKTUYECKOro MaTepuaiia, orooparh ¢aktel. OueHb BaXKHO
MOHSATH XOJ PacCy’KJIEHUN aBTOpa, X B3aUMOCBSI3b U JOTUKY. [loBTOpHOE uTeHUE
MOXET HOCUTh (parMeHTApHBI XapakTep, KOTJa TPOIyCKAaeTCS XOPOIIO
U3BECTHOE, MTOHSATOE MPU IEPBOM UTEHUHU WJIM HE UMEIOIIEe OTHOIICHHUE K TEME.

OxoHyaHueM pabOTHI HAJ JTUTEPATYPHBIM UCTOYHHKOM MOYKHO CUHUTATh €0
KOHCITCKTUPOBAHHE, @ KPUTEPHUEM YCBOCHHS - CHIOCOOHOCTH MepecKa3aTh OCHOBHYIO
UJICI0, OOBSICHUTh €€ M COMOCTAaBUTh C YK€ H3BECTHBIMH (haKTaMU TEOpUH U
MIPaKTUKH.

B 3aBucumoctu oT oObeMa H3ydyaeMOro HCTOYHHKA W IIEHHOCTH €ro
OTJICTBHBIX MOJOKEHUN JIJIS1 KICCIISIOBATEISI MCIIONIB3YIOTCS pa3Hbie (POPMBI 3aIUCH,
a MHOT/Ia OJTHOBPEMEHHO JIBE-TPH.

[{utrpoBaHUE HCIOJB3YETCsI, KOTJa HEOOXOAMMO TOYHO BOCIIPOU3BECTH
OTIpE/ICIICHAE KAaKOTO-TO TIOHSTHS, IPOIlecca WM SBJICHUS, TOJIKPCIUTHh WM
000CHOBaTh COOCTBEHHOE YTBEpPXKICHHE, a TakKKe BBIPA3UTh KPUTHUYECKOE
3aMeYaHHe B aJIpec aBTopa.

Te3ucwsl nar0T BO3MOXKHOCTH JIAKOHHMYHO H3JIOKUThH TJIABHBIC TOJOKEHUS

HY6HI/IK3HI/II/I B TOH IIoCJacaA0BaTCIIbHOCTH, B KOTOpOﬁ OHM IIPCACTABJICHBI B



NoJTMHHUKE. TpeOoBaHUs JTAKOHMYHOCTH W TOYHOCTU H3JIOKEHHUS aBTOPCKOMN
MBICITH JIETIAIOT 3Ty (OPMY 3aIHMCH JOBOJIHHO CIOKHOM.

KoHcmiekT mpeacTaBmsieT coOOW H3J0KEHHE MaTepuana, MyOIuKalud C
onvcaHueM (aKTUIECKOro MaTepraa, C ero apryMeHTalluel, T0Ka3aTeIbCTBAMH, C
aHaMM30M, OOOOIICHHUSIMH, BBIBOJAMU M TOApA3ACICHUEM TEKCTa Ha IMYHKTHI H
MOAIYHKTHI MO WX Ha3BaHUAMH. TaKoW KOHCHEKT BKJIIOYACT B ce0s IUTATHI U
TE3UCHI, & TAKKE MOXKET UMETh TaOJHUIIbI, TPAQUKHA U PUCYHKHU.

[Tocne m3ydeHus HaydHOW W y4eOHOH JMTEpaTyphl, IPYTUX HCTOYHUKOB
uHdopMaruu HEOoOXOAUMO OO0OOIIMTP M CUCTEMATU3MPOBATH COOpPaHHBIN
dbakTHUueckuii MaTepua, 1aTh €eMy OObEKTUBHYIO OIICHKY ¥ HHTEPIIPETAITHIO.

He pexoMeHyeTcst BECTH U3II0KCHHE TIOYICHHBIX PE3yJIbTaTOB OT TIEPBOTO
JIMIA TUHCTBEHHOTO YHCTA: «s1 HAOII0a», «s CUUTAI0», «pa3paboTaHHbII MHOIO
METO/I», «II0 MOEMY MHEHHUIO» W T.N. KoppekTHee HMCHOb30BaTh MECTOMMEHHUE
«MBI», HO JKE€JIaTEIIbHO OOOUTHCH B O€3 HETO.

JlommyckaroTcss 000pOTHI C COXpaHEHHWEM IMEPBOTO JIMIA MHOXKECTBEHHOTO
JUIIA, B KOTOPBIX HCKIFOYAETCS MECTOMMEHHE «MBD», TO €CTh (pa3bl CTPOSTCS C
yHOTpeOJICHUEM CIIOB «HaOJto/1aeM», «yCTaHABIUBAaeM», «HUMeemM». MOXKHO
WCITOJIB30BaTh BBIPAKEHUS: «HA HAIl B3IJBI», 10 HAIIEMYy MHEHHUIO», OIHAKO
MIPEAMOYTUTEbHEE THCATh «1I0 MHCHHIO aBTOPA» WIIM BBIpaXKaTh Ty JKE€ MBICIH B
0e3nu4HON (opMe: «HU3ydeHHE OmbiTa PabOThl CTPYKTYPHBIX TMOJpa3ICICHHMA
3eMEJIbHO-KaJaCTPOBBIX OPTaHOB CBHJIECTEIBCTBYET O TOM, 4YTO..,», «Ha OCHOBE
BBITIOJIHEHHOTO aHajN3a MOXXHO YTBEPXKIATh...», «IIPOBEIACHHBIC HCCICIOBAHUS
MOATBEPIUIIH...» U T.II.

Ccplnasich B TEKCTe Ha TpadWKH, OUarpaMMbl WIIH TaOJIMIBI, CIEAYeT
MOJIb30BAThCS  CJIOBAMH  «IPUBEIEHBD),  «IOKA3aHbI»,  «H300paKEHBI,
«mmoctpoeHb».  Hampumep: «/IlmHamMuka OCHAIIEHUS  3€MEJbHO-KaJIacTPOBBIX
OpraHOB COBPEMEHHBIMHU BBEIYHCIIUTEILHBIMU cpenicTBamu (II19BM) mpuseneHa...».

B xonTponpHOI pabote momkHa OBITH coOmiofmeHa opdorpadudeckas,
CHUHTAKCHYeCKass M CTHJIMCTHUYECKas TPAaMOTHOCTh B COOTBETCTBHHM C HOpPMaMH

COBPECMCHHOI'O PYCCKOTI'O A3bIKA.



TunuuabiMU OMIMOKaMH, IOMYCKAa€MbIMU CTYJEHTAMHU MpPHU BBINOJHEHUU
KOHTPOJILHOM paboThl, SBISIOTCS: MCIOJIb30BAHUE YCTAPEBIIMX CTATUCTUYECKHUX
JAHHBIX; HEIOCTATOYHOE HCIOJIb30BAaHME MAaTEeMaTW4YecKOro ammapara u
BBIYHMCIIUTENLHON TEXHUKH; OTCYTCTBUE B pabOTe WUIUTIOCTPATHUBHOTO MaTepuana;
HEYETKOE U3JI0KEHHE; OTCYTCTBUE CCBUIOK B TEKCTE€ padOThl HAa HUCIIOIb30BaHHbBIE
UCTOYHHUKH; HapyIIeHne TpeOoBaHM K 0(OPMIICHHIO paOOTHI.

Kpurepusimu orieHKU pabOThI SIBISIOTCS:

® OCHOBAaTEJIbHOCTh pa3pabOTKU TEM pabOTHI;

® [IOJIHOTA OXBaTa OTHOCSIIMXCA K TEME HOPMAaTUBHBIX MATEpUAJIOB U
CHELUATbHON JIUTEPATYPBL;

® TBOPYECKHUH MOJAXO0J K HAMKCAHUIO PabOTHI;

® HpYyAULIKA B OCBEIIEHUU BOMPOCOB, CBOOOAA BIaJACHUS MaTEPUAIIOM;

® IPaBWIBHOCTb U HAYYHOE 0OOCHOBAHUE BHIBOJIOB;

® YETKOCTh U CTHJIb U3JI0KEHUS TEKCTA PabOTHI;

® aKKYpaTHOCTb 0(hOopMJIEHUS pabOTHI;

3amuTa JOKJIaJ 0B Ui CTYJACHTOB OYHON (POPMBI O0YUEHUS OCYIIECTBISETCS
B (popMe mMpe3eHTalMH, BBINOIHEHHOW B mporpammMHOM npoaykte Power Point.
PexomenmyeMblii 00beM Mpe3eHTAIMH IS 3aIIUThI T0KIanaa — 8-10 ciaiinos.

B npeseHTanmuu JoKHA TOPUCYTCTBOBATH TIpaduueckas, TaOIuyHas,
TEKCTOBAsl, 3BYKOBasl U BUI€0 MH(POPMALIHS IO TEMaM UCCIEIOBaHUS.

[Tpouenypa 3ammThl AOKIJIAA, KaK MPABUIIO, COCTOUT U3 CIEAYIOIINX 3TAMOB:

¢ BBICTYIUIEHHE aBTOpa Aokiana (no 15 MuHyT), B X0/€ KOTOPOrO aBTOp
JIOJIKEH MOKa3aTh CBOOOAHOE BJaIeHUE MaTepraioM IO 3asiBICHHOM TeMe;

¢ OTBETHI Ha BOMPOCHI HAYYHOTO PYKOBOAMUTEIIS.

Heckonbko coBETOB, KOTOPbIE TOMOTYT MOATOTOBUTCS K 3alIUTE JTOKIada U
YBEPEHHO BBICTYIIUTH C HEM.

Bo-niepBbIX, 1enecoo0pa3HO 3apaHee COCTAaBUTh ITMCHbMEHHbBIE TE3UChI
noknaga. Mmu  OyayT CHOyXUTh OCHOBHBIE TIOJIOKEHUS JOKJIAAa, KpaTKo
chopmynupoBanable. HeoOxomuMo yMmOMSHYTH O LeJNsAX, 3aaadax paboThl,

OCHOBHBIX MHCHHUAX IIO HpO6J’ICM€, BBIHECEHHOM B 3arjaBUe¢ U COOCTBEHHEIC
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BbIBOJBL. [10 CyTH, B Hauase BBICTYIUJIEHUS! Bbl KPATKO MEPECKa3bIBACTE BBEJICHUE
paboThI, a 3aTEM KOHIEHTPUPYETECh HA KPATKOM U3JI0KEHHUH JTOKIIaa.

Bo-BTOphIX, HENMUIIHUM OYJIET 3apaHee MPOTrOBOPUTH BCIYX 3TH TE3UCHI,
3acekas BpeMsa. Ha nokman maercsi, Kak MpaBUIIo, HE CIMIIKOM MHOTO BPEMEHU U
poBepuB ceOs1 BBl OyAeTe 3HATh, YIOKUTECH JIM BbI B OTBEACHHOE BpEeMs WJIH K€
HY>KHO YTO-TO OIyCTUTH (I00ABUTB).

B-TpeThux, mocrapaiiTech He UATATh CaM TEKCT JOKJIa/1a C JIUCTA. DTO CO3/1aCT
BIICUATJICHHE, YTO Bbl HE YBEPEHBbI B ceO€ M IJIOXO BIAJACETE MATEPUAIIOM.
CymiecTByeT 30J10TO€ IPABUJIO: YeM JIy4Ille TOKJIAYUK 3HAET CBOM MaTepual, TeM
YBEpEHHEE OH JepKutcs. [1o3ToMy M3yunTe CBOM JMOKJIAJ BIOJbL U IMOIMEPEK U HE
YUTANUTE KITIOYEBBIC JJAHHBIC C OYMaXKKHU.

B-ueTBepThIX, CYHIECTBYIOT MpaBWIa YCTHOTO JOKJIa/aa, KOTOPhIE TUKTYIOT
n30eraTh:

e  3JI0YNOTPEOJICHUSI MHOS3BIUHON JIEKCUKOM;

o 00JbIIOTO OOBEMA ITUTAT U OOIIEU3BECTHBIX (hAKTOB;

e YNOTpeOJICHUS CIOB-TIAPA3UTOB U MEXKJIOMETHM (333, aaa, TaK CKa3arh,
KaK ObI, BOT H T. II.)

e OMOUMOHAIBHOCTU (CIMIIKOM TPOMKOW WJIM, HAa00OpOT, THUXOH
HEBHSITHOW peyun)

e HEBEPHOTO MPOU3HOIIEHHUS CJIOB, YHNOTPEOJCHHS HX B HEBEPHOM
CMBbICJIE (pojie, YHuCiie, MaJIekKe).

BaxxHO MOMHHTB, 4TO TI€JIb 3aIIUTHI JOKJIa/1a, BEPHEE 1IeTh CaMOTo JOKIaa
Ha 3allUTe - HE OOBSICHUTH CIyIIATEeNIIM HOBBIA Marepuaj, a MOoKa3aTh CBOIO
KBaJTu(UKAILINIO, OCBEOMJICHHOCTH O mpobseme. M caenano 3To JOJKHO OBITh Tak,
9TOOBI OBLIO TIOHSATHO M YEJOBEKY, HE OUYEHb XOPOIIO Pa30oHparoIIeMycs B TEME.
3ajauda clioKHasl, HO BBITIOJTHUMAS.

TI'omosyro npaxmuueckyro (KOHmpoavhyro) pabomy cmyoenm coaem
npenooasameinio, He MeHee YeM 3a 06e Heldelu 00 O0ambvl NPOMENHCYMOUHOU

ammecmauuu.



Ne
BapHaHTa

HasBanue nokiazoB

Kparkasg XapakTepucTHMKa KOJUIEKCKOTO W HCHOJHUTEIBHOTO
JIETIONPOU3BOACTBA B apckou Poccun

[Iprka3 no OCHOBHOM AESATEIBHOCTHU: CTPYKTYpPa TEKCTA MPUKA3a,
MOPSIJIOK €ro pa3palOTKU U IMpaBuiia 0pOpMIICHUS PEKBU3UTOB,
BBINIACKA W3 IIPUKa3a

[ToaroroBka JOKYMEHTOB Ha ApXMBHOE XPAHECHHE

[TonsiTHE «TOKYMEHTOOOOPOT» U «JIOKYMEHTOIIOTOK» B CUCTEME
JIOKYMEHTAIlMOHHOTO 00ECIIEYEeHUs TPEAPUITHS

CrpaBka: BHIIBI CIPAaBOK, 00IIas XapaKTEPUCTHKA JTOKYMEHTa,
PEKBU3UTHI CIIPABOK, 0COOEHHOCTU O(POPMIIEHUS

CucteMbl JIEKTPOHHOTO JOKYMEHTO000pOoTa

N

[lonsiTue  «JIOKyMEHT», ero (QyHKuus, Kiaccupukanus
JIOKYMEHTOB 110 OCHOBHBIM MPU3HAKAM

Oco0eHHOCTH 1eJI0BOTO TUChMa

Homenknatypa gen Ha mnpeanpustud, (QOpMHUPOBAHUE W
odopMIICHHE JIe]T

=

[Ipuka3zHoe neonpon3BoOACTBO B apckor Poccuu
PacniopsimutenbHble  JOKYMEHTBHI, MX HA3HAYEHHE U POJIb B
YIIPABJICHUU

[Topsiiok paboThHI ¢ MMUCHhbMEHHBIMU O0PAIICHUSIMU TPaXaaH

=

PaboTa ¢ KOHpUAEHIIMAIBHBIMU JOKYMEHTaAMHU

JloxnanHas, oObsICHUTEIbHAS 3alUCKa: 00Ias XapaKTepUCTUKA
JIOKYMEHTOB, TMOPSAOK O(OPMIICHHS] PEKBU3UTOB CIY>KEOHBIX
3aMMCOK

00630p cUCTEM BICKTPOHHOTO TOKYMEHTO000pOTa

W N =W

Poib TOKyMEHTaIMOHHOTO 00eCIIeUeHUS B YIIPABICHHH
OCO00EHHOCTH JIEI0BOT0 ITHUChMa

Opranm3aiuss W OCOOGHHOCTH  INpuUéMa  IOCETHTENCH
PYKOBOJIUTEIIEM

N =

DyHKINU TOKYMEHTOB

AKT: oOIas XapakTepuUCTHUKa JIOKYMEHTa, CTPYKTypa TEKCTa,
MOPSAOK pa3paboTKu U 0(POpMIIEHUSI PEKBU3UTOB aKTa
MeXBeTOMCTBEHHBIN AJIEKTPOHHBIN JOKYMEHTO00OPOT

wn

[[ITatHOoe pacmucanue: oOmmas XapakTePUCTHUKA JIOKYMEHTa;
dbopMa HCTOTHEHUS, CTPYKTypa COJEpKaHHs, TOPSIOK
o OopMIICHUS U PEKBU3UTHI JJOKyMEHTA

Buabl 1e10BbIX ECEM

OnextpoHHas mudpoBas MOMUCH

3aHII/ITa KOHqJI/II[CHHI/IaJIBHBIX JOKYMCHTOB oT
HCCAHKIMMOHWPOBAHHOI'O JOCTYIId




[IpoTtokon: oOmas XapakTepUCTUKA MPOTOKOJA, CTPYKTypa
TEKCTa, TOPSIOK pa3paboTku W Oo(QOpMIICHUS PEKBU3UTOB
IPOTOKOJIa
Opranmsarusi 1oKyMeHTOOoOOpoTa B DeaepalnbHON Cciyx0e
TOCYJapCTBEHHOM pETHCTpallud, KajacTpa | KapTorpaduu
(Pocpeectp)
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brnank  ngokymeHTa, BuUIBI  OJaHKOB  OpPraHU3allMOHHO-
pacnopsiIUTENbHBIX JIOKYMEHTOB, TpeOOoBaHHs K OJlaHKaM,
pa3Mepsl noJiei 6J1aHKOB

CrpykTypa, mnopsaok odopmieHusi, TpeOOBaHUS K MHUCHMY,
PEKBU3UTHI JICIOBOTO TUChMa

[TopsiioK M3roTOBJIEHUS, yUeTa U XpaHeHus 0J1aHkoB Pocpeectpa

11

N

OOmiasi ~ XapakTepUCTUKA  JOJKHOCTHOM WHCTPYKITUH:
ompeNiesIieHHEe, CTPYKTYpa COACPKaHUS, MOPSATOK OPOPMIICHUS U
OCHOBHBIC PEKBH3UTHI IOKyMEHTA

OcCHOBHBI€ ATaIbl JOKYMEHTO000pOTa

CoctaB u mopsgok oOQOpMIICHUS PEKBU3UTOB JOKYMEHTOB
Pocpeectpa

12

Cucrembl JOKYMEHTAIIUH

OcoOeHHOCTH TOATOTOBKM U O(MOPMIICHHUS PACIOPSHKEHUM
Pocpeectpa  mpu OCYIIECTBICHUU rocyJJapCTBEHHOTO
reoIe3NYECKOro U 3eMeJIbHOr0 HaJ30pa

OO6mue TpeboBaHus K MOATOTOBKE TEXHUYECKOTO MJIaHa

13

w N

PacnopspkeHue: CTpykTypa TeEKCTa, NpaBwiIa OQOpMIICHUS
PEKBU3UTOB

OdopmiieHne KaJpoBbIX MPUKA30B, BHIMHUCKA U3 MTPUKa3a
Opranuzanus padoThl ¢ BXOJISIIMMU JOKyMeHTaMu B PocpeecTpe

14

L

XapakTeprucTUKa PEKBU3UTOB 3ar0JIOBOYHON YacTH JOKYMEHTA,
UX MepeyeHb U TpeOOoBaHUs K O(DOPMIICHHUIO

Perucrpanus 10KyMEHTOB U KOHTPOJIb HCIIOJTHEHUS JOKYMEHTOB
OO6mue TpeboBaHuUs K MOJrOTOBKE MEXEBOTO TIJIaHa

15

ITonarne «pexkBu3uT». [IoCTOAHHBIE U IEPEMEHHBIE PEKBU3UTHI
SI3BIK [1€7I0BOM MEPENUCKU
OpraHu3aimsi KOHTPOJIsI MCTIOJTHEHUS IOKYMEHTOB B Pocpeectpe

16

=W PN

XapakTepucTruKa peKBU3UTOB 0(OPMIIAIONIECH YaCTH JOKYMEHTA,
UX MepeyeHb U TpeOOoBaHUs K O(DOPMIICHUIO

Odopmiienne 3asBieHuUsi, aBTOOHOTrpaduu, XapaKTEPUCTHKH,
pesrome

Opranmzanusi  pabOThl € HUCXOISMIIMMU JOKYMEHTaMU B
Pocpeectpe

17

no

OpraHu3aiuoHHbIE JOKYMEHTBI, HMX Ha3Hau€HUE U POJIb,
OCHOBHBIE BU/JIBI U 00IIHE MpaBuiIa 0hOpMICHUS

JlenoBas nepenucka 1o 3IeKTPOHHOM 1MouTe

TpeboBaHusI K MOATOTOBKE TEKCTOBOW YaCTH MEXKEBOI'O IJIaHa
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1. Vkazanue: o0miasi XapakTepUCTHKa JOKYMEHTa, CTPYKTypa €ro
TEKCTa, TOPSAIOK M OCOOCHHOCTH O(OpPMIICHUS, PEKBU3UTHI
18 yKa3aHus
2. TexHonorust 06pabOTKHU BHYTPEHHUX U UCXOSAIINX TOKYMEHTOB
3. TpeboBanust Kk O(GOPMIECHUIO TEKCTOBOM YaCTH TEXHUYECKOTO
niaHa
1. HpopManmoHHO-CIIPAaBOYHbIE JTOKYMEHTHI, UX HA3HAY€HHE U
pOJIb B yIIPaBJICHUU
19 2. TexHonoruss paboOTbl C BXOAALIUMHU  JOKYMEHTaMU B
OpraHu3aluu
3. TpeboBanus k odopmieHHI0 TpadUUECKOW YaCTH MEKEBOIO
niaHa
1. XapakTepucTuKka  PEKBU3UTOB  COJAEPKATEIbHOW  YacTH
JIOKyMEHTA, UX NIEpEUYEHb U TPEOOBAHUS K O(POPMIICHHUIO
20 2. O6mue TpeOOBaHUS K OpraHU3alMU CIIy)KEOHOUW MEepEenucKd B
Pocpeectpe
3. TpeOGoBaHMsI K MOATOTOBKE TEXHUYECKOIO TJIaHA
Bonpochl K NpOMeKYTOYHOM ATTECTAIMM 110 AUCHHUILINHE
«/les10npoOU3BOACTBO B KaJacTpe»
1. ®yHKUMU JOKYMEHTa
2. Cucrtembl JOKYMEHTAIIH
3. Buasl knmaccudukauii JOKyMEHTOB
4. Opranu3zanus 1eJ0MpoOr3BOJCTBA HA TPEANPUATUN
5. OpraHuzauvoOHHbIE JOKYMEHTHI
6. YcraB opranuzanuu
/. IllTaTHOE pacniucanue
8. Cucrema pacnopsIuTeNIbHON TOKyMEHTAUU OpraHUu3aluu
9. CnpaBoyHO-MH(POPMALIMOHHBIE JTOKYMEHTBI, pa3zpabaThiBacMbie B
OpraHu3aliu

10.Buabl ne10BBIX HCEM

11.Knaccuduxanust 1eJ0BbIX MUCEM M0 TEMAaTHUYECKOMY MPU3HAKY

12.Ctunsb s3bIKa IETTOBOM MEPEUCKH

13.CtpyKTypa 1e10BOro nruchma

14.BcrynieHue B 1€I0BOM UCbME

11




15.0cHoBHAas YacTh ¥ IOMOJHUTENbHBIE JIEMEHTHI JIEJIOBOTO MTUChMa

16./lenoBas nepenucka rno JEeKTPOHHOM mouTe

17.06mme cBeneHus 0 CUCTEMaX JIEKTPOHHOTO TOKYMEHTO000pOTa

18.0OcHOBHBIE IPUHIIUIIBI JIEKTPOHHOTO JJOKYMEHTO000pOTa

19.111r0CHI ¥ MEHYCHI CHCTEM 3JIEKTPOHHOTO JTOKYMEHTO000pOoTa

20.Bunbl cucTeM 3JIEKTPOHHOTO TOKYMEHTO000pOTa

21.0cHOBHOM ~ (YHKUMOHAT  COBPEMEHHBIX  CHUCTEM  3JIEKTPOHHOIO
JTIOKYMEHTO000pOoTa

22 .MeXBeOMCTBEHHBIN 3JIEKTPOHHBINA JOKYMEHTOOOOPOT

23.JlenonpousBoacTBO B DeiepalibHOM CITyKOe ToCy1apCTBEHHON PEruCTpallii,
KazgacTtpa u kaprorpaduu (Pocpeectp)

24.TlepedyeHb BUAOB JOKYMEHTOB, XapaKTEPHBIX NJIsi Mpoliecca KaaacTpOBOTO
y4yeTa 00bEKTOB HEJBHXKMMOCTH

25.TecToBast 4acTh MEXKEBOTO TUTaHA

26.I'padprueckast 4acTh MEKEBOTO IJIaHA

27.2T1armpl TOATOTOBKH AKTa COTJIACOBAHUS TPAHMIT 3¢METHLHOTO Y4acTKa

28.TexHuuecKui miaH

29.0cHOBHBIE TpeOOBAHUS, IPEIBABIICMbBIC K TEXHUICCKOMY TIIaHy

30.AKT 00cIenoBaHus 3eMETBHOTO YYacTKa
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Jluteparypa

1. Tlpuka3 Munskonompaszsutusi PO ot 8 mexabps 2015 r. Ne 921 “O6
yTBEpKJIeHUH (HOPMBI U COCTaBa CBEJICHUU MEXKEBOTO IUIaHa, TPeOOBAHMUM K €ro
MOJITOTOBKE”’

2. Ilpukaz Pocpeectpa ot 15.09.2016 N I1/464 "OO6 yTBepxaeHUU
NHCTpyKIMu 1O JI€TONPOU3BOJICTBY B LIEHTpaidbHOM anmapate DenepanbHON
CITy>k0bI TOCYAapCTBEHHOM PEruCTpallui, KagacTpa u kaprorpapuu"

3. Ilpuka3z MunucrepcTBa 3KOHOMHUYECKOTO pa3BuTusi PO ot 18 nexabps
2015 r. Ne 953 "O06 yTBepkaeHuu POPMbI TEXHUUECKOTO IJIaHa U TpeOOBaHUH K €T0
MOJITOTOBKE, COCTaBa COJICPKAIIIXCS B HEM CBEJICHUH, a Takke (POPMBI IeKIapanun
00 00BeKTE HEABUKUMOCTH, TPEOOBAaHHUI K €€ MOJTOTOBKE, COCTaBa COJEPIKAIIUXCS
B HeH cBeneHni"

4. CrenanoBa, E.H. Cucrema 371eKTpOHHOTO TOKYMEHTOOOOpoTa (001auHOe
peuenue) [DnekTpoHHbIN pecypc] : yueOHoe nmocobue / E.H. Cremanona ; E. H.
CrenanoBa. - CucreMa 3JeKTPOHHOTO JOKYMEHTO00OopoTa (00JayHOE pElIeHUE) ;
Bech cpok oxpanbl aBTOpCKOTO TTpaBa. - Mocksa : Ait [Tu Ap Menua, 2021. - 182 c.
- Knunra nmaxogutcsa B npemuyM-Bepcuu DbC IPR BOOKS. - Tekct. - Bech cpok
oXpaHbI aBTOpcKoTO Tpana. - ISBN 978-5-4497-0767-3.

5. Kpakosckuit, FO.M. Metonpl 3ammutbel uHGOpMAUKU [ DIEKTPOHHBIH
pecypc] / FO.M. Kpakosckwuii ; Kpakosckmii 0. M. - 3-e uzn., mepepab. - CaHKT-
[TerepOypr : Jlans, 2021. - 236 c. - Knura maxoautcst B8 ObC M3narenscTBa Jlans. -
Kuwnra u3 xomnekuuu Jlans - Madopmaruka. - ISBN 978-5-8114-5632-1.

6. Kysnenosa, N.B. JlokymeHTHpOBaHUE YIPaBICHUECKON NESITEIHLHOCTH
[DnexkTpoHHBIN pecypc] : yaueOHoe nmocodue nist 6akanaspos / 1.B. Ky3uneronsa, I'.A.
Xavatpsn ; WM. B. Kysneunosa, I'. A. XauvarpsH. - JlOKyMEHTHpOBaHHUE
YIIPaBJIICHYECKOM JEATEIBHOCTH ; Bech Cpok 0XpaHbl aBTOPCKOTO ITpaBa. - Mocksa :
HamkoB u K, Ait [Tu Op Menua, 2021. - 240 c. - Kuura HaxoauTcst B MpeMUyM-
Bepcun DBC IPR BOOKS. - TekcT. - Bech cpok oxpaHbl aBTOpckoro npasa. - ISBN
978-5-394-03274-5.
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/. 3amuea, E.B. Jlenonpou3BoACTBO U JIOKYMEHTOOOOPOT B CHUCTEME
roCyJapCTBEHHOTO M MYHHUIHMIIAJBLHOTO YIpaBlieHUs [DIEKTPOHHBIN pecypc] :
yaeOHoe mocodue s crio / E.B. 3aiinieBa, H.B. ['onuaposa ; E. B. 3aiiniea, H. B.
["onuaposBa. - Jlenomnpon3BoaCTBO U JIOKYMEHTOOOOPOT B CUCTEME
rOCy/IapCTBEHHOT0 M MyHHIMMansHoro ympasieHus ; 2031-03-12. - Capatos :
[TpodobpazoBanue, 2021. - 176 c. - Knura Haxoaurcs B npemuym-Bepcuu DbC IPR
BOOKS. - Tekcrt. - I'apantupoBanHublii cpok pasmemnienus B DbC o 12.03.2031
(aBTomposonrarus). - ISBN 978-5-4488-1122-7.

8. rosreestr.ru  —  odunuanbHeli  caT  DegepalbHONM  CIYKOBI

rocyJapCTBEHHON pErucTpaluu, kKajgactpa u kaprorpaduu
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